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OcHoBHBbIC QPYHKIHH MOPTAJIA

Ha noprane «I'ocyeayru» pa3mellieHa crnpaBouHas uHpopmarms it pu3nueckux
W HOPUIHYECKHX JIMILL O MOPSIKE OKa3aHus FOCYCIIYT, B TOM YHUCII€ — B DJIEKTPOHHOM BHJIE,
OpraHu30BaH MOMCK M0 TEMATHUKE, BEIOMCTBY, KU3HCHHOW CHUTYaUMH, MPEACTABICHBI
00pa3Lbl JOKYMEHTOB, CCBUTKHA HA CEPBUCHI TOCYYPEK/ICHHI U BETOMCTB.
»

Kak HaiiTH HY)KHYIO yeayry? Y\

Yenyry MOKHO HalTH HECKOJIbKMMHU Cocodamu:

1. B COOTBETCTBYIOLLEH KaTeropuu KaTajora DIIEKTPOHHBIX YCJIYT.
2. Uepes CTPaHULLY (enepanbHOro W PErHOHATILHOTO BEJIOMCTBA.
3. C noMouibK nNoucka.

He 3a0yabte BBIOpaTh CBOM pEervMoH W MyHULUMAIbHOE oOpa3oBaHuE [UIs
KOPPEKTHOTO MOMCKA YCITYT.

Yro o03HayaeTr MoJy4eHUE TCOCYJAPCTBEHHBIX W MYHULUNAIBHBIX YCIYr B
JJIEKTPOHHOM BUJE

Panbiie, 4toObl MOJYYUTH TOCYJAPCTBEHHYIO YCIYTY, TPa)KJaHWH MPUXOIMIT B
roCyIapCTBEHHOE yupexkaeHue. Torma He ObUIO MHTEPHETA W KOMITBIOTEPOB B KaKIOH
CEMbE, MO3TOMY JIMUHBIH MpUeM ObLT €AUHCTBEHHBIM CIMOCOOOM MOJNYYHUTH CHPABKY,
O(pOpMUTE MACMIOPT WK MOJYUUTh APYTHE YCITYTH.

Teneps rocyaapcTBo MOCTENEHHO MEPEBOAUT MOCYCIYTH B JJIEKTPOHHYIO (HOpMY,
4TOOBI MPAKIAHE MOIJIM MOJy4YaTk MX JMCTAHLIMOHHO YEPE3 MHTEPHET. DTO ya00HEE U
ObICTpEE, YEM MPUXOIUTH JIMUHO.

Kaxaoe BegoMcTBO pazpadoTano CBOM TMpaBuia s MPEIOCTABIICHUS YCIyT
JUCTAHIIMOHHO. DTO 3HAYUT, YTO BaM HE HY)KHO CTOSITh B QUEPE/IAX, Bbl 3aMMCHIBACTECH HA
[IpUEM M MPUE3KAETE K HA3HAYEHHOMY BpeMEHH. HacTo UX MOXKHO MMOJIYYUTH HA CaiTe
3TUX BEAOMCTB. Hanpumep, Oriatute HaIOr MOJKHO npsimo Ha caiite ®HC nalog.ru.

YtoOsl coOparh BCe rocyClyrd Ha OJIHOM caiTe, rOCyAapCTBO Pa3BEPHYJIO MOpTA
gosuslugi.ru, Ha KOTOPOM MPEACTABIEHBI YCIYTH BCEX BEAOMCTB. J[0CTaTOUHO OUH pa3
3apEruCTPUPOBATECS M COXPAHUTh JIMYHBIE AAHHBIC, YTOOBI MOIYUYaTh FOCYIaPCTBEHHBIE
YCIyTH,

Y100bI NOJYYHTH FOCYCIYIH, 3aperucrpupyiirecs Ha gosuslugi.ru.

[Tocne perucrpaiiy Bbl MOJYUUTE TUUHBIA kaOuHET. JINuHbIH kaOWHET — 3TO Baiia
CBs3b C TOCYJApCTBOM: 4Yepe3 HEro Bbl 00pallaeTech 3a rOCyC/yraMd W [OJIy4aere
cooOLIeHHs OT BeIOMCTB. Hanpumep, eciu B 3asBACHHM HA MOJYYEHUE YCIyru omuoka,
COTPY/JIHHK BEIOMCTBA HAMKULIET BaM B JINYHOM KAaOMHETE U MOMOXKET UCITPABUTH. JIMUHBIH
KaOMHET — OTIPABHAS TOYKA JUIS [IOJTYYEHHS AJIEKTPOHHBIX NOCYCIIYT HA [OpTaJIE.

YacTb MEKTPOHHBIX FOCYCIYr MOXKHO MOMYYHUTb HE BBIXOJS M3 J0MA: Bbl MPOCTO
3aMoOJIHAETE EKTPOHHYKO (OpPMy, M CHCTEMA BBIIACT pe3ynabTar. Tak, HampuMep, BEI



mokere omnatuTe wrpadgel MBI/l ¥ HaTOroBYK 3aM0MKEHHOCTH WM MPOBEPUTE
COCTOSIHME MEHCUOHHOTrO cyeta. [IpuxoauTh B roCyaapCTBEHHOE YUPEIKACHHE 32 TAKMMHU
YCIYyraMu HE HYXKHO.

C apyruMH yeiyraMH Bbl [I0J1a€TE 3a8BKY Ha caiiTe, a 3a Pe3y/IbTaroM [PUXOIUTE
JIMYHO.

Hanpumep, uToObl MOAYUYNTH BOAMTENBCKOE YIOCTOBEPEHME, BBI MOMACTE 3asIBKY
yepe3 MHTEpPHET, a mnotoM JimyHo npuxoaute B ['MB/{Jl B HazHaueHHoe Bpems, 6e3
ouepeau. COTpyaHUK MpoBepseT AOKYMEHT W ¢otorpadupyer Bac. Uepe3 HekoTOopoe
BPEMs BbI MMOJTYYAETE FOTOBBIE MPABA.

Kak npoapuratorcs jena ¢ opopMIEHUEM Macnopra, Bbl Y3HAETE B JIMUHOM
kabunere. Kaxabiii pa3, koraa cratyc padoTel OOHOBISETCS, Bbl MOJIYYACTE YBEAOMIICHHUE.
B KOHIIE KOHIIOB BBl MOYYUTE COOOIIEHHUE, UTO MACMOPT FOTOB, MOYKHO 3a0MpaTh. Takum
e 00pa3oM MOIKHO CJIEIUTh 3a COCTOSIHUEM JII0O0ro o0palleHus 3a rocycliyraMu 4epes
CaWT.

Kpome caiita, y nopraia rocyciiyr €ctb MOOMIbLHOE MPUIIOKEHUE. DTO MOMOLLHHK,
KOTOPBIA MOMOraeT 3aperucTpupoOBaTLCS HA MOPTAie, OTCIEKUBATL CTATYC OOpALLICHUIA,

BOBpEMSI y3HaBaTb O HOBbIX MmTpadax. Ecau BhI
%] YCTAHOBUTE IMPHJIOYKEHUE U HACTPOUTE YBEIAOMIIEHUS,

== MpuioKeHue cpady Oyaer coollark BaM O HOBOM
\ mrpade, 4ToObl BBl €70 HE MPOMYCTHITH.

e r 3aperucTpupyiitecb Ha MOpTalieé roCyciayr H

' == | MOCMOTPUTE, YEM OH MOXKET Bam Momoub. Beibepute

M3 CaMbIX MOMYJISIPHBIX WM HM3YYHTE BCE YCIIYTH
rnoprasna.

[TpenmyiecTBa MOJy4eHHsI rOCy IApPCTBEHHBIX H MYHHIHNAAbHBIX YCJAYT B
3JIEeKTPOHHOM BHJIE.

Panbiue, 4ro0bl MONYYUTH TOCYAAPCTBEHHYIO YCIYTY, HY)KHO ObUIO MPUHATH B
yUpeKaeHue ¢ OyMaKHbIMH JOKYMEHTAMH, OTCTOATh Ouepedb, N000WATECS ¢
COTPYAHUKOM. Tenepb rocy1apCTBO CTAPACTCS MEPEBOJANTH TAKUE YCIIYTH B JJICKTPOHHYHO
(bopMy, 4TOOBI rpaXKAAHE MOTJIM MOJIYUYUTH UX OBICTPO U MTPOCTO.

DNEKTPOHHBIE TOCYC/IYTHM JKOHOMST BPEMS: KaKHE-TO M3 HHUX Bbl MOJy4aeTe
MOJIHOCTBIO U3 JI0MA, APYyTrue — B HA3HAYEHHOE BpeMsi Oe3 ouepeau.

Hanpumep, uroObl omnarute wrpadp ['MBJJI, 3aiiaure Ha nopran rocycnyr,
BBEIUTE AAHHBIC ABTOMOOMJIS, U CUCTEMA MOKAKET BalllK
wtpader. OmIaTuTe UX MOXKHO TYT K€, Ha caifTe. ITO Tak
ke HanexHo, kak B ['UB/I/{: neHbr Moyt Ha cuera B
Ka3HA4YeHCTBO, a Bbl  Mojydaere  OpUUUATBHYIO
KBUTAHUMIO. UeEpe3 HECKOIBKO JHEN 1uTpad) CHUMAOT.

To ke camoe ¢ HalOroBoid W cyneOHOM
3aJ0JHDKCHHOCTSMU: Bbl HOKMMAETE KHOMKY HA MOpTaJie, U
cHCTEMa IMOKa3bIBAET pe3yJibTar. B BEAOMCTBO WATH HE

HYIKHO.



[lo apyrum ycnyram Bbl M0JACTE 3a8BKY YE€PE3 MHTECPHET, & PE3YJIbTAT MOJIy4aeTe
JIMYHO. A aate B 04eped HE MPUIETCS: COTPYAHMK BEJIOMCTBA MPUMET BAC B HA3HAYEHHOE
Bpemsi. Bpems MOKHO BBIOpaTh U Ja)e NOMEHATh MO HEOOXOAMMOCTH.

Eciii BBl mostyyaeTe rocyciiyr ¢ MOMOLIBK MOPTaiad, BaM HE HY)KHO TMPOBEPATH,
BCE JIM HOPMAJILHO: Bbl aBTOMATHYECKH IMOJIYYUTE COOOIIEHHE, KAK TOJIBKO [0 BaUIEMY
obOpauieHuto OyayT udMeHeHus. Hanmpumep, nopran rocycayr cooOLMT BaM, KOrjaa Baiie
3ajBJICHUE HA 3arpaHnacropt MpOHAET MPOBEPKY, KOrAa HAYHETCS W3rOTOBIICHHE
macropra u Korja oH OyJeT rotos.

Ecnu 4ro-T10 noiaeT He Tak U B AOKYMEHTaX HalgeTcst ownOKa, Bbl TOXKE y3HACTE
00 ATOM MEPBBLIM: BbI TOJIYYUTE YBEIOMIICHUE MO AEKTPOHHOMR MOUYTE WA B MOOMJTEHOM
npuimkeHud. Ecam ommbka B 3a4BIEHUH, TO UCIPABUTHL €€ MOMKHO MPAMO Ha mopraje
rocyciyr. Eciiu He xBaraet JOKYMEHTOB — OTCKAHUPYHUTE M 3arpy3uTe X 3[1€Ch KE.

M tax co BceMM yciyramu: KaKIAbl pa3, KOrja CTaryc 3asBJICHUs MEHSETCS, Bbl
noJjiyyaere 00 ATOM YBEIOMIICHHE, & €C/IH YTO-TO HE TaK — MOYETE UCMPABUTH OLIMOKY.
Tak BbI YBEPEHBI, YTO BCE B MOPSIAKE U C BALLIKMM 3aABJICHUEM pabOTakoT.

[Tonywars rocyciayru w3 goMa yjaoOHee, 4YeM MPUXOAUTH JMYHO. JKuTenam
OTJAJIEHHBIX TOPOJOB HEYA00HO €31UTh 3a cnpaBkoil u3 [lencuonnoro donmaa. Moaoabim
MaMam HEKOrJa CTosTb B OuepeaM, 4TOOBl 3amucare pedeHKa B JAETCKUHA  cal.
PaGoTtaroimumm oM TPYIHO BEIOPATh BPEMS B TEUEHUE PAdOYEro AHA, 4YTOObI ChE3UTh B
[TUBJJ/1. Kutensam oaHOro ropojga HeyaoOHO JeTarb B FOPOA, /E MPOMHUCAH, YTOOBI
MOJaTh 3asBJICHUE HA 3arPaHIacopT.

[loaToMy  rocymapcTBo — crapaercds  Clenarhb

roCyclnyr JOCTYMHBIMH BceM. Ternepb BaM HE HYXKHO

' OTHpalIMBaThCs ¢ padoThl U CUAETH B OUEPEAU, YTOOHI 3a

. / MSITh MUHYT OMAaTUThL wtpad. Ecau y Bac €CTb MHTEPHET,

‘ N T . A BBl MOJYYAETE TOCYCIYTH HE BBIXOJA W3 JoMa wind 0e3
' a8 Ouepenn.

CrnMCOK  DJIEKTPOHHBIX  TOCYCIyr BCE  Bpemsi
MOTMOTHACTCS.

[Tpeskae yem oOpamaTeCa B roCy1apCTBEHHBIE CTPYKTYPBI JIMYHO, MOCMOTPHUTE, HET
JIA HY>KHOH YCIIyrd Ha noprtajie. BO3MOXKHO, yciayra yKe MepeBeleHa B AJIEKTPOHHBIH
(hopmat, ¥ BBl CMOYKETE MOYYUTh €€ HE BBIXO/IS U3 A0Ma.

Y noprana rocyciayr €cTb MOOWIBHOE MpUIokeHHe. UYepe3s HEro MOKHO
3aPErucTPUPOBATHLCS HA MOPTANE, CIECAUTh 3a 3aJ0/KEHHOCTIMU, OIUlauykBaTh wITpadbl
[TUB/, oOpawarscs B cay0y MOJACPKKUA MW KOHTPOJIMPOBATH CTATYC 3aABICHUH MO
yclyram.

B npunoxkeHuu MOKHO HACTPOUTHL yBEAOMJICHUsS. C HUMHU Bbl Cpa3y Y3HAETE O
HoBoM wtpade 'MB/1/] unu HOBBIX 3aA0DKECHHOCTAX, KOT/1a OHU MONaayT B 0a3y JaHHBIX.

Buas! yeayr, A0CTYIHBIC JJIS MOJXYYEHHS B 3JIEKTPOHHOM BH/IE

[Topran rocyciyr — 3T0 IUIOLLA/KA, KOTOpas cOOUPAET DJIEKTPOHHBIE YCIIYTU BCEX
rOCYIapCTBEHHBIX OPraHOB. Ta CTAThsl MOMOYKET HAWTH HA MOPTANIC HYIKHYH) YCIYTY.



3ameHa nacnopTa rpaxaaHmHa OdopmMmneHune 3arpaHU4Horo Perucrpauus no Mecry
P® nacnopra XUTENbLCTBA

MpoBepka u onnarta wrpadoB [lpoBepka u onnara cyaedbHon [llonyyeHue BOAUTENLCKOIo

rmeag 3a40JMKEHHOCTH yYOOCTOBEPEHUA
MpoBepka u onnara 3anuchb K Bpauy 3anucb B AETCKUMA can

Hanorosown 3aA0mKeHHOCTH

Uepes mopran Bel MOXKETE MOTYYUTH yeayru Hanorosoii ciy:xOel, MBI, YOMC,
[lencuonnoro Qonma wu  Apyrux BeaomcTs. Hampumep, omiata  Hajnorosoi
3a00/KEHHOCTH,  MOJIyYEHUE  BBIMUCKM € MEHCHOHHOrO  cuera, odopmicHue
3arpanmnacnopra, oruiara wrpagos ['MB/IJI, 3anuce Ha pueM K Bpavy.

YHacTb yeiuyr Bbl [OJIY4AETE HE BBIXO/AS M3 I0MA, a APYTYIO Y4acTk — 0€3 o4epeeii,
B HazHaucHHOe BpeMda. Hanpumep, urodsl onnatute wrpad 'MBJI, 3aligute Ha nopran
rOCYCIyr, BBEIWTE JaHHBIC aBTOMOOMWIIS, M CHCTEMa TMOKAKET Balld mTpagdel.
OrutauMBaeTe 34eCh K€, Ha caiite. IT0 Tak ke HajaexkHo, kak B ['UBJ{/1: neneru uayr Ha
cyeTa B Ka3HA4YEHCTBO, a Bbl Mojydacte OQUUHMATBHYIO KBUTAHUUIO. Uepe3 HECKOIbKO
AHEN WTpad CHUMAOT.

To ke camoe ¢ HalOroBOl U cy/1e0HOI 3a/10/HKEHHOCTAMU: Bbl HAKUMAETE KHOIKY
HA MOPTAJC, M CUCTEMA MOKA3bIBACT PE3YNbTAT. B BEAOMCTBO MATH HE HYIKHO.

[lo apyrum ycityram Bbl [OJAETE 3aABKY YEPE3 MHTEPHET, & PE3VJILTAT I0JIy4aeTe
JTUYHO. JKnath B ouUepeu HE NPUIAETCA: COTPYAHUK BEAOMCTBA MPUMET BAC B HA3HAYCHHOE
BpeMs. Bpemst MOYHO BEIOPATE U JIAXKe MOMEHATH 10 HEOOXOAUMOCTH,

OTnu4He moJy4eHus rocy1apCTBEeHHBIX U MYHHIUAJIBHBIX YCIYT B
YIEKTPOHHOM BH/E OT HX IOJYYeHHS B TPAAHUHOHHOM BHJE.

FOpuanuecku pasHuupl  HeT. HeBakHO, Kak Bbl  MOAy4YacTe YCIAYry. B
rOCyIapCTBEHHOM VUPEKICHUM WM Ha noprane gosuslugiru (beta.gosuslugi.tu). 3tr
crocoObl opULHATIBHBIE, HO MIOJYYUTh YCIAYTY YEPe3 HHTEPHET MPOLLIE.

UtoObl MOAYYMTH YCIAYTY B TFOCYAAPCTBEHHOM YUPEIKACHUH, HY)KHO Y3HATh €ro
pacnucanue, MpUATH ¢ JOKYMEHTAMH, JIOKIATHCS CBOSH QUEPENH, 3aMOTHUTE 3asBICHUE
OT PYKH. Yepe3 HHTEPHET TO 7KE CaMOE MOKHO C/e1aTh B JII0O0E BpPeMs U B JIIOOOM MECTE.

HacTe 2MEKTPOHHBIX TOCYCTYT MOYKHO MOTYYHTE HE BBIXOASA W3 JI0MA. BhI MPOCTO
3aM0JIHACTE DJIEKTPOHHYIO (opMy, M CcHCTEMA BBIJAET pe3yjbTar. Tak Bbl MOWKETE
omnaruth wrpadgsl [MBJ], HATOroBVIRO WM CYACOHVIO 3a10KEHHOCTH, MPOBEPHTH
COCTOSIHME MEHCHUOHHOIO cueTa. [[pUX0oauTe B rOCYIAPCTBEHHOE YUPEIKICHUE 38 TAKHMHU
YCIIyraMy HE HYKHO.

Hpyrue ycayru — 4acTU4YHO AMCTAHUMOHHBIC. Bbl MOAACTE 3asBKY HA cailTe, a 3a
Pe3yIbTaTOM MPUXOAUTE NUYHO. Hampumep, uToOBl 3aperucTpupoBaTh aBTOMOOWIIEL, BB
[IOJAETE 3aABKY YEPE3 UHTEPHET, a NOTOM MpuxoauTe B HazHayeHHoe Bpems B [ MB/1J1 3a
FOTOBBIM JOKYMEHTOM.




YacTM4YHO AMCTAHLMOHHBIC YCIYFH TOKE 3KOHOMAT BpeMsa. Bwl npuacte B
BEJOMCTBO OJMH pa3 BMECTO ABYX, BaC IPUMYT B HA3HAYEHHOE BpeMsi 0€3 ouepeic.
DNEKTPOHHOEC 3asIBJICHUC MPOBCPAT ABTOMATHUCCKH: CCIIM B HEM HaiaeTcs owubka —
UCTIPABUTE €€ Ha caifTe, WJTH B BEOMCTBO He mpraeTcs. Fille B THUHOM KaOMHETE MOYKHO
OTCJIEKHMBATL CTATYC 3a4BKW: HA IPOBEPKE, IPUHSTO, I'OTOBRO.

Caiit gosuslugi.tu (nnu 0OHOBJICHHBLIH beta.gosuslugi.ru) oObEAHHACT FOCYCNYTH B
OJTHOM MecTe. ECm BBl XOTHTE MOAyHaTh Pa3HbIe TOCYCITYTH, TPOIIE 3aPerHCTPHPOBATHCS
HA €AUHOM MOPTAJIE — BCE (POPMAILHOCTH CMOKETE PELLATh YEPE3 HEIO.

JTanbl NOJYYECHHA I'OCYAAPCTBCHHBIX H MYHHIHIIAAbHBIX YCIYI
B 3/JIEKTPOHHOM BHAE

DNEKTPOHHBIEC TOCYCNYTM — 3TO YCAYTH, KOTOPBIE Bbl NMOMYYAETE Yepe3 HHTEPHET.
YacTe yenyT BBI TOJTYYAETE HE BBIXO/S W3 A0MA, a 9aCTh — B BEIOMCTBE B Ha3HAYECHHOE
BpeMs. JKnaTh B ouepean He NpuaeTes.

UtoOBl MOMOYR BaM OCROWTHECS Ha TOpTaNe, MBI TIOJTOTOBHIM O0YYArOIINAE
MaTepuallbl, KOTOPbIE PACCKA3BLIBAIOT 00 STalax [10J1y4eHUs IEKTPOHHBIX TOCYCIIYT.

UtoObl MONL30BATBCA  SJIEKTPOHHBIMK - [OCYCIYramu, 3aperucTpupyiTech Ha
noptane. Tlocne perucTparii Bbl MOMYYHTE JWUHBIH KaOWHET, 4epe3 KOTOPEI Oyaere
[10JABaTh 3a5BJIEHUA HA [10JIyYEHUE FOCYCILYT U KOHTPOJIUPOBATEL PE3YJILTAT.

Jna Ha4anbHOW pErncTpauvi HY)KHbl UMA, pamuaus, TeneoH UM 3NEKTPOHHAs
TTo4TAaA.

Bee 10CTYIHbIE IEKTPOHHBIE [OCYCIYIU [IPEACTAB/IEHLL B KATAILONE IOCYCIYT Ha
noprane beta gosuslugi.ru. Beibepute Ty yenyry, KOTOpas COOTBETCTBYET Balichi
KU3HEHHOM cuTyarmi. Ecnu Bav TIpeimokat Ha BRIOO) HECKOTBKO BAPHAHTOR TIOYUSHHUS
IOCYCIIYTU, BBIOEPUTE « INEKTPOHHAS YCILYTray».

[Topran npoBeaeT Bac MO BCEM HEOOXOAMMBIM STanam MOJYYEHHS YCIYIH,
OPEAOCTABUT MOAPOOHLIA CHUCOK HEOOXOAMMLIX JOKYMEHTOB, PACCKAKET O CpPOKax M
HeoOXoAuMBbIX AcHceTBUAX. [Tpouece nonyueHus Ka)caoi yenyri cXeMaTH4HO MOKa3aH Ha
BCEX JTamnax.




Perucrpauus

Peruﬂpaum{ yquHOﬁ 3anmUCH

Hayxxmute KHOMKY «3aperucTpupoBaThCs» HaA T[JIABHOW CcTpaHulle nopraina. B
perucTpauMoHHoi (popme ykaxute ums, (pamuwiui, HoMep MOOUIBHOTO TesedoHa UM
aJipec AMEKTPOHHOMN MOYTHI.

[Tons «Damumus» u «Mms» MOryT cofeparb OYKBbI PYCCKOINO WM JIATHHCKOTO
andasura, uudpel, aeduc, npoden, amoctpod, Touky. Hemonyctumo OXHOBPEMEHHO
MCMOIB30BATh PYCCKUE U JTATUHCKUE OYKBHI.

B none «MoOuiibHbIH TeepoH» MOKHO BBOAMTH TOJLKO apadckue umdpsl: [+7
(123) 456-78-90].

[Tocne moaTBep kACHUS BBOJA JAHHBIX, HA YKA3aHHBIN 3JIEKTPOHHBINA aapec MPHAET
CCBLUIKA JUTA [EPEX0/1a K CO3AaHUI0 apoJisi. Eciii B KauecTBE KOHTAKTA Bbl YKa3alld HOMEP
MOOMIBHOTO TenedoHa, BaM OyIeT HamparlieH KO MOATBEPXKACHHS, KOTOPBIH HYKHO
BBECTH MMEPEJL CO3IAHUEM MAPOJIS.

B kauectBe siormHa s BXojga Ha noptan «l'ocyciayru» HMCHOJb3yeTCss HOMEp
MOOHIBHOTO TenedoHa WM aapec 3MEKTPOHHOM mouThl. [locae Toro, Kak Bbl YKQOKETE B
nmpo(use TaHHbIE JIMYHBIX JOKYMEHTOB, MOXKHO Oyiet BeiOpaTh Bxoa no CHUJIC.

Kak 3aperucTpupoBarbesi Ha mopraJe

Peructpauns wna mnoprane «['ocycayru»
= COCTOMT U3 TPEX ITAIOB.

Jran 1. Peructpauust YporeHHoH
YUYETHOM 3aITUCH.
— VKakuTe B peructpauuoHHoit  gopme
(bamunto, UMs, MOOMJIBHBIN TenedoH unm e-mail.
[locne kKnuka Ha KHONKY pPErucTpaldud  Bbl
MOJYYUTE CChLIKY HAa CTPAHHILLY OQOPMICHHUS Mapois.

Jran 2. [loaTBepKACHHE JTHUYHBIX JaHHBIX — co3aaHue CTaHJapTHON YYETHOWH
3aMUCH.

3anonHute npoduib nonb3oBarens — ykaxute CHWJIC u naHHble JOKYMEHTAa,
ynocroBepsitoero JMYHocTh ([lacnoprt rpasknanuna PD, s MHOCTPAHHBIX MPaKaaH —
JOKYMEHT HMHOCTPAHHOrO rocyaapcrsa). Jlanueie npoxomar nposepky B OMC PD u
[Tencuonnom pouae PD. Ha paiu 35neKTpOHHBIA aapec OyAET HAMPABIEHO YBEAOMIIEHHE O
pe3yabTarax npOBEPKH.

Jran 3. [loATBEPKACHUE JIMYHOCTH — co3aaHue [loATBEPIKICHHOH Y4YETHOM
3aITMCH.



Hns odopmneHus TToaTBEpsKACHHON YUETHOM 3aTTUCH € TIOJTHBIM JOCTYIOM KO BCEM
DIIEKTPOHHBIM T'OCYAAPCTBEHHBIM YCIYraMm HY)KHO HPOHTH NOATBEPIKACHHE JIMYHOCTU
OHHM H3 CNocODOB:

+ 0Opatuthes B LleHTp 00CTy>)KHBaHNA,

+ TIOJIYYUTE KOJT TOATBEPKACHUA JIMYHOCTH 110 ITOYTE,

s  BOCIIOIB30BATHECS Y CHIICHHON KBUTH(PHMITMPOBAHHOHN 3IIEKTPOHHOM TO/ITUCHIO HITH
YHHUBEPCATBEHON MEKTPOHHOM KapToi (Y 2K).

Taroke BOZMOKHA PETHCTPalus Noas30oBaTens B LIeHTpe 00CTy)KHBAHNUA — B 3TOM CJIydae
Oyaert cpasy cozaana [loaTBepaeHHas y4eTHas 3alUCh.

YPpoBHH YUETHOH 3a1UCH

Ha noprase npeycMOTPEHB TPH THTIA YUETHBIX 3aMTUCER (PUIUUECKOTO JIHIIA.

1. YopolueHHas yyeTHas 3anuch ¢ OrPAHUYEHHBIM AOCTYNOM K OCYAAPCTBEHHbIM
yeayraMm. JIns ¢ perucTpanii 10CTaTOYHO yKazaTh MM, PaMuinro, ¢-mail WM HoMEp
MOOWIIBHOTO TENE(OHA.

2. CrasgaprHas y4erTHas 3anuch ¢ JOCTYNOM K PACLUUPEHHOMY NEPEUHIO
rOCYAapCTBEHHBIX YCAYT. /s €€ co3nanus HykHo ykazatk B mpoune CHWJIC n nanHbIC
JOKYMEHTA, YAOCTOBEPAIOIIETO JIMYHOCTE, H OTIIPABUTL X HA HPOBEPKY. JIMYHEIC JaHHEBIE
npoxouast nposepky B denepaiibHol Murpaunonnoit Ciysxde u Ilencuontom (onae PO.
Ha Bam1 anekTpoHHBIH aapec OyAECT HAMPaBJICHO YBEAOMIICHUE O PE3YbTaTaxX MPOBEPKH.

3. IloaTBeprkaeHHad Yyye€THAas 3alUCh € MOAHBIM JOCTYIOM K JIEKTPOHHBIM

FrOCY/IAPCTBEHHBIM  YCIyram. [Mons3oparens  AOMKEH  JIMMHO  TMOJTBEPAHTH
PErUCTPALMOHHBIC JAHHBIC OJHHUM U3 CIOCOOOB:

. oOpatnThes B L[eHTp 00CTyKHBAHHA,

. IIOIYYUTH KOJT IIOATBEPIKACHHS JIMYHOCTH 110 I10YTE;

. BOCIIONB30BAThCA YCHICHHOH KBATM(MUIMPOBAHHON SICKTPOHHOH NOANHCHIO

WIW YHHUBEPCATBHOH 3eKTpoHHOH kapToi (Y 3K).
Uepes 1oATBEPKACHHYIO VUETHYIO 3alKMCh MOXKHO CO3J1ATh VYETHYIO 3allHCh
KPHAXYCCKOro JIMua Ui KHAUBU AYAJIEHOIO NPCANPpHHUMATCIIA.

Kaku ri¢ noATBCPAUTDL YUCTHYIO 3AlIHCh

Brl MokeTe nepelTH K TIOATBEPKACHHIO Cpasy TOCHE VeNemHoi Perucrparin, a
TAKKE [MO3XKE, BOCIOIB30BABIINCH CCBUIKOH, pasMelmeHHOH Ha OanHepe B Jlmunom
KaOUHETE.

JUTs TIOATBEPKIEHUS VUETHOHN 3aTTUCH HEOOXOAMMO BBITIOIHUTE CIIEAYIOIINE ATy

1. 3anmonuute yMunbie gannasie npoduis — CHHUIC v nacnoprHele jJIaHHBIE.

2. I[O}KI[&TBCH 3aBCPIICHAA aBRTOMATHUECKOU IMMPOBCPKH JIMYHBIX TAHHBIX.



3. [ToaTBEpAUTH TUYHOCTH OJHUM U3 JOCTYITHBIX CIIOCOOO0B:

« oOpatuthes B LleHTp oOcnykuBanus;

¢ [OJIYUUTH KO MOATBEPHACHUS TUYHOCTH [0 [10YTE;

« BOCIOJIb30BaTLCS YCUIEHHON KBaJIM(DUUMPOBAHHOM 2JIEKTPOHHOM MOANUCKHIO UITH
YHuBepcanbHOM AMEKTPOHHON KapToii (YDOK).

q€p€3 HOI[TBG]J)KI[GHHY[O YUCTHYKO 3alliCb MOXKHO CO031aTb VYCTHYHO 3allkcChb
HPUAUYCCKOro Juua Ui HHAUBUAYAJBHOIO NPpCANPHHUMATCIIA.

Y10 Takoe ycHiieHHAs KBATHGUUHPOBAHHAS YJIEKTPOHHAS MOANUCH
H LISl Y€ro OHA HYKHA

CornmacHo cratee 5 @expepanbHoro 3akoHa ot 06.04.2011 N 63-®3 (pea. ot
30.12.2015) «O0 2/1eKTPOHHON MOANKCH», 3TO UH(OPMALMA B 3JIEKTPOHHO-LU(POBOI
(bopMe, KOTOpasi UCMONB3YETCS UI MACHTU(DUKALUMK (PUIMYECKOTO WU HOPUANYECKOTO
UL,

Bujibl 2IEKTPOHHBIX MOANMUCEH, B KAKUX CUTYALUSAX U JUTS YETO OHK [TPUMEHSIFOTCS.

[Ipoctas 35eKTpOHHAs TOANUCH MMOATBEPXKAACT
(dakt QopMuUpoBaHUS [OANMCH  OMPEAEIIEHHBIM
JMUOM  [MOCPEACTBOM KOJIOB, MAapoJiel W HHBIX
cpeacTR 3aummuThl. HMcmonme3yercs mpu ohopMiaeHUH
DIIEKTPOHHBIX COOOLUECHUIN, HAMPABIISIEMBIX B OpPraHbl
rOCyAapCTBEHHOM BJIACTH, MECTHOI'O
CaMOYMPABICHUS  MJAM  JO/HDKHOCTHBIM — JIMLAM.,
Hampumep, s nonyueHust yeiuyr B chepe
KOMMYHAJIBHOI'0 X0O35HCTBA.

YeunenHass HekBaIU(UIMPOBAHHAs SJEKTPOHHAs MOAMMCH MOATBEPIcIAET (pakT
(hopMUpOBaHUS MOAMUCH ONPEAEIIEHHBIM JIMLOM U HEU3MEHHOCTh JOKYMEHTA C MOMEHTA
noanucanus. Pa3pewieHa K UCMOAb30BAHUIO MpU  ODOPMIICHUM [JOKYMEHTOB, HE
TpeOyOWMX 0043aTENBHOr0 HAIM4Ms nedaTd. Takoil MOANMCHIO 3aBEPSIOT, HANpUMED,
HEKOTOPbIE BUBI JOMOBOPOB, OYXIaJITEPCKYK0 OTYETHOCTH M HAJIONOBBIE JEKIIApALUM.
[Tonnuck co3maercsi ¢ MOMOILBI KPUNTOrpapuUYECKUX CPEACTB, MPU 3TOM JIOMYCKAETCS
HCIIO/Ib30BAHME  CepTH(HKATA  HEAKKPEAMTOBAHHOIO  YAOCTOBEPSIOLLIErO  LIEHTPA.
YcuneHHass KBaIM(PUUUPOBAHHASA AJIEKTPOHHAS MMOANUCH CO3JACTCS € MPHUBICYCHUEM
KpunTorpaguyeckux CpeaCcTB, MOATBEPHACHHBIX KOMIETEHTHBIMU OpPraHaMu, a UMEHHO
OCb P®. Tl'apaHTtoM MOMIMHHOCTH B JAHHOM CJy4ae BBICTYIAET CHELMAIBHBIN
cepTu(uKar, BbIIAHHBIH AKKPEAUTOBAHHBIM YIOCTOBEPSIOUM LIEHTPOM. DJIEKTPOHHBbII
AOKYMEHT, noanucanHelii YKOII, uMeeT Takyrw Ke HOpUAMYECKYI) CHIly, KAk H
OyMasKHbIii, KOTOPBIH NOAMKCAH COOCTBEHHOPYYHO.

Hanuuue kBamuUUUPOBAHHON AJIEKTPOHHON MOANMKUCH SBISETCS 00s3aTENBHBIM
YCIOBHEM Ui padoThl ¢ noprajiaMd  rocycinyr, CHCTEMOH MEKBEAOMCTBEHHOTO
SIIEKTPOHHOIO B3aUMOJEHCTBHS, CIA4YM OTYETHOCTU B HAJIOrOBBIE OPraHbl, OTIPABKH
OAHKOBCKMX M MHBIX JOKYMEHTOB YE€pE3 MHTEPHET, UCHOIHEHUH TOCYIAPCTBEHHBIX U
MYHHULMMATBHBIX (DYHKLUKA U TPU COBEPLICHUU UHBIX IOPUINYECKH 3HAUUMBIX JCHCTBHIA.




3aKOH MPEAOCTaB/IAET CYOBEKTaM MPEANPUHUMATENILCTBA PABHBIE BO3MOYKHOCTH
MpH 3aKITIUCHHA KOMMEPDUCCKUX, MYHUIIUNTAJIBHBIX U TOCYJAdPCTBCHHBIX KOHTPAKTOB Ha
NIEKTPOHHBIX TOProBbIX IUIomaaKax. [loayuuTh KBaJM(PUUUPOBAHHYIO SJIEKTPOHHYIO
NOANMCh MOTYT Kak HpPUAMYECKHE, Tak M (QU3HYECKHE JHMLa, B TOM YHCHE
3aperucTpupoBanHeie B kauecTee UMIT W uMmeromme 10CTaTtouHO CPEeacTB JUTS YYacTHS B
TOprax.

Kak mojiyqyuTs YCHIICHHYH0 KBATH(PHIHPOBAHHY O
TEKTPOHHY ) MOAMHCH?

UToObI NOMYUYUTH YCUIICHHYIO KBATU()ULIMPOBAHHYIO
NMEKTPOHHYK  MOAMUCh, O0OpaTuTech B  OJWH U3
AKKPEUTOBAHHBIX YA0CTOBEPSIOLIUX LIEHTPOB.
AKTyalbHbIH CMUCOK AKKPEAUTOBAHHBIX OPraHu3aLuii — Ha
caiite MuHkoMcBs13u Poccum.

Jlg nonyuenus ceprudukara KpaauduuupoBaHHOM
ANEKTPOHHON NOANUCH (PU3NYECKUMU JIMLAMH TPEOYIOTCA:

— JIMYHOE MPUCYTCTBHE,

— OCHOBHOWM JOKYMEHT, YAOCTOBEPAIOLLUIA JIMYHOCTH (MIACOpPT);

— CTPaxOBOE CBUACTENBCTBO TOCYAAPCTBEHHONO MEHCUOHHONO CTPaXOBaHUS
sassutens (CHUIIC),

JUts  monyyenus ceprudukara KBanlMQUUUPOBAHHONH DIEKTPOHHOW [MOANKMCH
FOPUAMYECKUMHU JTULAMH TPeOYIOTCS:

— VUYPEAUTENIbHBIE TOKYMEHTHL,

— JOKYMEHT, MOATBEPIKAAOMI (PaKT BHECEHHS 3aMMCH O KOPUIAMYECKOM JIMLE B
EnvHBIHA rOCyAapCTBEHHBIH peecTp FOPHIHIECKUX JIALL,
— CBUJETENBLCTBO O [IOCTAHOBKE HA YYET B HAJIOTOBOM OPraHe 3asBUTEIIS.

Ceprudukar ¥ KIHOUYM 3IEKTPOHHOH MOAMUCH 3aMULIYT HA CEPTUDULMPOBAHHBIH
IEKTPOHHBIN HOCHTENb — 3JIEKTPOHHYIO KapTy WK (PII3II-HAKOMUTENB (MOKHO MTPUHECTH
ceou). [lnarHocte nojyyeHust cepruukaTta W KIKOUYEH DJIEKTPOHHOH [OJANUCH
OMPEACHAETCS PENIAMEHTOM YIOCTOBEPAIOLIECTO LICHTPA.

[Tone3nbie coBETHI

— Ilpumensiite snexkTpoHuyro noamuck (OII) wuckimrounTensHO B 00nacTiX,
yKa3aHHbIX B cepTU(pUKATE.

— ObecneubTe KOH(PUACHIIMATBHOCTS Kiitoua JI1.

— Ilpu HapyweHuH KOH(UACHUMATBHOCTH KITH0Ya YCUIEHHOH KBaTM(pULUPOBAHHOM!
ANEKTPOHHON MOAMHCH, CleayeT B TeueHWe | pabouero AHS YBEAOMHUTH 00 3TOM
HaunoHabHbIH yAOCTOBEPSIOIIMI UEHTP U YYACTHUKOB AJIEKTPOHHOIO B3aUMOAEHCTBHSL.

— He ucnonb3yiite K04 3JIEKTPOHHON MOMMUCH, €C/IM €CTh OCHOBAHMS MOJIAraTh,
4TO €r0 KOH(UACHUMAIBHOCTE OblJla HAPYIIEHA, UCTEK CPOK JACHCTBUSA CepTH(UKATa,
cepTudurar ObUI IPUOCTAHOBIIEH UM AHHYIMPOBAH.

— [lpumensiite nns co3manus u npoBepku DIl kpunrorpaduueckue cpeacTna,
COOTBETCTBYHOIINE TPEOOBAHUSIM 3aKOHOIATENLCTRA.




BazkHo!

[Ipn HapyuieHMH KOH(MUACHUMAILHOCTH KIIKOYA AJIEKTPOHHON [OJITUCH,
ClieayeT B TEUEHHE OOHOro pabodero AHd yBeAOMUTh 00 3TomM HauuoHanbHbIi

VAOCTOREPSOIIMNA LEHTP H YYACTKOB ANEKTPOHHOTO B3aUMOICHCTBHSL.

' Perucrpauus ¢ 351eKTPOHHOMH MOANKCHIO

@ 3aperucTpupyiTech Ha MoOprane, 3anoJHUTE Npoduiib MONb30BATENS W
OTMPaBbTE AAHHBIE HA TMPOBEPKY. YCMEIIHAA MPOBEPKA JAHHBIX MEPEBOAUT YUETHYHO
3anuchk B coctosinue «CraHaapTHO». s MOATBEPMACHUS JIMYHOCTH C [MOMOLIbIO

Cpe/ICTBA YCUIICHHOM KBATU(PHUUMPOBAHHOM IJIEKTPOHHOM MOAMUCH NOTpedyeTes:

. (puznueckuit HoCUTENb (TOKEH WM CMApT-KapTa) ¢ IEKTPOHHON MOAMUCHIO
[MOJIb30BATEN S, BBIJIAHHON aKKPEAUTOBAHHBIM YIOCTOBEPSIOLMM LEHTPOM. Takike MOKET
MCMOJIb30BATECS YHUBEPCA/IbHAA JJIEKTPOHHAS KapTa. (O3HAKOMBTECh C AKTYallbHBIM
CIMCKOM aKKPEAUTOBAHHBIX OPraHU3aLUii;

. MUl HEKOTOPBIX HOCUTENICH SIEKTPOHHOM MOAMUCH HYYKHO YCTAHOBHTH
CHELMANBHY0 MporpaMMy — Kpunronposaiaep (Hanpumep, Kpunrtollpo CSP). [lng
ucnosb3oranus YOK HeoOXxoauMo ycTtaHoBUThL Kpuntonposaiiaep Kpunrollpo YOK CSP;

. YCTAHOBUTH CIELMANIBHBIN M1aruH BeO-0Opaysepa.

Haxmure kHonmky «[loaTBepanTh JMYHOCTE 3THM  crocoOom». Beidepute
cepTi(UKaT KIHOYa MPOBEPKHU SIIEKTPOHHONH MOANUCH, €CIIU Y BAaC MMEETCS HECKOIBbKO
ceprudukaror. Beectu PIN-xoa ans CUMTHIBAHMSA JJIEKTPOHHON MOAMMCH, 4 TaK¥Ke
MOAMWLINTE 3AaBJICHAE HA TOATBEPIKACHUE yueTHON 3amucu. [Ipoumsoiiger mposepka
ANEKTPOHHON MoAnMcH. B ciydae yCnewHoro npoxoiaeHUus MPOLEaYPsl MPOBEPKH
yueTHas 3anuck OVAET MOATBEPKACHA.

Kak co3aaTh y4eTHYI0 3alIHCh HHAHBHAYAJIbHOIO NpeNnpUHHHMATES

Co3pare yYETHYHO 3aMuch WHAWBHAYAILHOTO MPEANPUHAMATENS MOXKHO TOIBKO U3
[ToaTBep:kaeHHON YUETHON 3amucH (PU3UYECKOTO

JIMLA. XA
Yrobsl co31aTh [ToaTBEPIKACHHY IO YUETHYHO TOCY/IAPCTREHHKIE YOTVIH
3aMUCh, MPOHIUTE MOATBEPMKAECHUE JIMUHOCTH IOPTAR FOCYRAPCTREMIMCX 353
OJIHUM M3 CIIOCOOOB:
. oOpatuthcd B LleHTp 00CyKuBaHuS; OUINIECKIM THIaM HOpiurecins Tzt
. MOJIyYUTb  KOJ  MOATBEPIKACHHUS
JIMYHOCTH 10 MOYTE; Mo xareropwam (g seaoucreay [l mssenal VAR
. BOCMOJIL30BaThHCS YCUIICHHOMH

KBUTM(PULMPOBAHHON  DIIEKTPOHHON — [OANUCKIO
WJIH Y HUBEPCATILHOM JIEKTPOHHON KapTo# (Y3K).

Teneps BB MOKETE€  CO3/aTh  YYETHYH)  3aMWCh  HHAMBHMIYAJIBLHOTO
npennpunumarests. s sroro:

1. 3anonnute gaHHble 00 WHAMBUAYATILHOM MPEANPUHHUMATENE B PETHCTPALIMOHHOM]
¢dopme Jlnunoro kabuueta (Tpedyercst O PHUIT).

2. Jloxaurech 3aBepUICHUs aBTOMATHYECKON IPOBEPKHU JTAHHBIX.



Y4eTHas 3anuch WHAWBUAYANBHOTO MNpCANPUHHUMATEAs OyACT co3JaHa Mocie
VCOECIWHOW OPOBEPKM JAHHBIX. YBEIOMIIEHME O PErucTpauMd [PUWAST HA  Ball
3MEKTPOHHEBINA aapec.

Kak €031aTb y4eTHYI0 3a1IHCh I0PHIHYECKOI0 JIHIA

Co3mare  VYETHYK)  3aITUCh  FOPHJMYECKOTO  JIMIA  MOXKHO  TOJBKO W3
[loaTBep IEHHON YUETHOH 3anuCu (PU3MYECKOTO JIMUA — PYKOBOAMTENI OpraHu3auuy Win
npeactraputens FOJI, wmerouiero mnparo JAcHCTBOBaTH OT WMEHW OpraHusaiuv  0c3
JIOBEPEHHOCTH.

UroOnl cozaath [loaTBEPHKACHHYIO YYETHYIO 3alMChb, BOCHOJIBL3YHTECH OJHHUM M3
Croco00B:

. oOparuTees B I{enTp o0cmyxupanus;
. NONYUHTh KOO [NOATBCRKACHUA JIMYHOCTH 110 IIOYTC,
. BOCTTQITE30BATECH YCHHGHHOﬁ KBEU'[H(bHL[HpOBaHHOﬁ 3JT€KTp0HHOﬁ TTOATTHCBE)

WA YHUBEPCANBHOH  3eKTpPOHHOH  Kaprod (YOK).  DHEKTPOHHYH  TIOMIHCH
IOPYAMYECKOIO JIMLA MOKHO HCIOIL30BATL W Ul [OATBEDKACHUA YYETHOH 3alucu
(M3NIECKOr0 NMHLA TIPH YCIOBHHW, YTO B CepTH(gHKATE KIHOHA MPOBEPKH HIEKTPOHHOH
noanucH ykasansl MO u CHUJIC snajensna.

Teneps BBl MOXKETE CO3AaTh YUETHYHO 3aTUCh OPUAWYECKOTO MHLA. /s 3ToT0:

1. 3anomHUTE JAHHBIC O BAlICH OPraHMU3AllMK B PETUCTPAMOHHON (opMme JIMYHOro
kabuuera.

2. Jlo>kauTech 3aBepIIEHHs aBTOMATHYECKOH MPOBEPKA.

YueTHas 3anucb Ballcd oOpraHusauuy OyJeT CO3JaHa aBTOMATHHYCCKH TOCHE
VCMEWHOH NPOBEPKH JAHHBIX. YBEJOMIEHHME O perucTpauyu npuaeT Ha  Baw
JJIEKTPOHHLIA aJIpec.

MHcTPYKIHS 10 PErHCTPANIMH H NMOBLIIIEHHIO YPOBHSA Y4éTHOI 3anucu Ha ETIT'Y

Ha noprane rocycnyr ecTb Tpu THNA Y4eTHOH 3anucu. OHH OTIMYAKTCA APYL OT
JpyTa crmoco0OM TIOTYUEHUST U CTIHCKOM TOCYCITYT, K KOTOPBIM OHHW OTKPBIBAIOT JOCTYTI:

I. ¥Ynpomennan I1. CrangapTHan ITI. TloaTBep:RACHHAS

Yro gaer. Omara mrpados  3anuch K Bpady, Bee rocyciyru: 3arpaHnaciopr,
I'MBJ/1 v cipaBoUYHbIC NOJYYCHMC BBIMUCKKU O PErUcTpanusd aBToMoOuUNs,
VCIIYTH: TOJTYUECHHE COCTOSHUH MEHCHOHHOTO  3aMEHa BOJAUTENBCKOTO
OyXraJTepcKOil OTYETHOCTH  CUETA, POBEPKY YJIOCTOBEPEHHS, PETACTPALIUS
OpAULA, NOJYYCHHUE KONUH  HATOrOBOH [0 MECTY JKUTENbCTBA
HEKOTOPBIX JIOKYMEHTOB. 3a/TOIKEHHOCTH

Kak nosyunrts. Beectu Ilo nomepy CHMJIC na  lloaATBEPAMTH IMYHOCTH

HOMEp TeseoHa U 3. MOUTY  MOPTAIE FOCYCayr
HA TOPTAJIE TOCYCIIYT

[lepBblc ABa THUNA YYCTHOH 3amMMCH MOMKHO IMOJAYYMTb HE BBIXOAS M3 AOMA,
JIOCTAaTOUHO BBECTH JHYHBIE MAHHBIC. DTO MOXHO CACTaTh W depe3 MoOWITBHOE
OPWIOKEHHE TOCYCIYI. YIPOUIEHHAs YYE€THAs 3aluch JAaeT JAOCTYI K  OYEHb



OrpaHU4YEHHOMY KOJIMYECTBY TOCYCIYT, [MOJITOMY Cpasy IOCIE HEe COBETYEM MOJYYHTH
CTaH/APTHYHO YUETHYIO 3aMUCh. ITO 3aiiMeT 5-10 MUHYT.

UToObl MOMYYUTE CTAHIAPTHYIO YYETHYIO 3alMCh, BBEAUTE HA [1OPTAJIE NACIIOPTHLIE
nanHbie u Homep CHUJIC. Bac nonpocaTt BBECTH UX NP MOAYUYCHUH HYKHOM FOCYCIyTH,
HO KPOME 3TOr0 Bbl MOKETE BBECTH CBOM MAHHBIE B JIMUHOM KaOWHETE, B pasiene
«llepconanbHbie TaHHBIE.

CHUJIC — 5310 HOMEp, MO KOTOPOMY Ball WR——
padoTomarens TUIATHT TMEHCHOHHBIE OTYUCIEHUS. OITOT #
HOMEP VKa3aH Ha 3€IEHOH KapTOYKE, KOTOPYIO BBIIAET "\ DPABMTERACTBO
[Tencuonusiii ¢oua. Ecnum Bbl ycTpauBacTech Ha padoTy
BIMEPBBIC, YTOUHUTE Yy padoToaaTens, Kak MoJIyYHTh KapTy cHmnc
CHHIIC. Huorga ee BblgaeT cam padoroaaresib, MHOIAA 123-456-709 00

Napons

HY)KHO cbe3auTh B [lencuonHsiii pona. Ecnu Bel yike 1aBHO
padotaere, ckopee Bcero, CHHUJIC y Bac yiKe ecTh.
[Tacnopra u Homepa CHHUJIC GyaeT aocTatoyHo s
CTAHJAPTHOH YYETHON 3armuCH, HO COBETYEM COXPAHHTb
HOMEP AaBTOMOOWUJIS, BOJMUTENLCKOIO VIAOCTOBEPEHUS U Ll s e v
MHH. HWMHH HyxeH, u4ToObl nony4arb TOCYCIYTH,
CBA3aHHBIE ¢  HajoramMmM, a MO0  BOAMTEIBCKOMY
YIOCTOREPEHUIO M HOMEPY MAaLLMHBI Bbl CMOKETE orutaunpath wrrpadpst ['MB/I.
CraHjapTHas y4yeTHas 3anuchb JacT JOCTYNM K OFPaHU4YEHHOMY CHUCKY YCIYT.
Hanpumep, ogopmienne 3arpaHnacrnopra ¢ Heit Oyaet HeaoCTynHo. s 3TOro HyKHa
MOATBEPIKAECHHAA yUeTHAs 3anuchk. Kak ee nojyuuTh, YUTANTE B OTASIILHOM CTaThE.

HHCTPYKIHS M0 MOATBEPKACHUIO THYHOCTH NpH perucrpanuu Ha ETITTY

[Tonb3oBarenu noprana rocycayr paboTarT noj OJHON U3 TPEX YUETHBIX 3aMUCCit:
VIPOLICHHAs, CTaHAApPTHAs W MOATBEpPkAcHHAs. UeM Oobilie TaHHBIX BBl COXPAHSETE HA
noprasie, TeM OoJiee BBICOKMI cratyc nosiydaere. OT 3TOr0 3aBUCHT KOJMYECTBO YCIIVT,
KOTOpbIC OyAyT BaM AOCTYITHbBI B SJICKTPOHHOM BHJE:

I. ¥Ynpowennas II. Cranpapraas I1L. IMoaTBepxaeHHAA

Yto gaetr. Onnara wrpagos  3anuch K Bpayy, Bcee rocyenyru: 3arpaHnacnopr,
['MBJJI u cipaBoYHBIE MOJTYYEHHE BBITUCKH O PErUCTPaLlis aBTOMOOHIISA,
YCIIYTU: MOMyHYEHHE COCTOSIHUM IMEHCHOHHOIO 3aMeHa BOAUTENLCKOTO
OyXranTepckoil OTUETHOCTH — CUETA, NPOBEPKY YIOCTOBEPEHUS, PETUCTpaLysl
FOPITHLA, TOTYYEHHUE KOMH  HATOTOBOH MO MECTY KUTEIILCTBA
HEKOTOPBIX JOKYMEHTOB. 3a/10/DKEHHOCTH

Kax mosyunts. Beectu HoMep [1o Homepy CHHUJIC Ha  TToaTBepauTh THYHOCTE
TenepoHa M 1. oYTy Ha [opraje rocyciryr

MopTajne rocyciyr

3aperucTpUpoBaTh CTAHJAPTHYIO W YITPOILEHHYH) YUETHBIE 3aMMUCH MOKHO M JIOMa
3a 5-10 Munyr. [liug nosydeHus: MOATBEPKACHHOH y4eTHOWH 3anucu  Tpelvercs
NOATBEPIKACHUE JIMYHOCTH B LEHTPE PErUCTPALUMK WK nucbMOM no noure. [locne storo
BaM Oy/IyT TOCTYITHEI BCE TOCYCIYTH HA MOPTAJIE.



3aperucTpupoBaThes

[lepebliii 3Tan — perucTpauus YOpoIICHHOH Y4YETHOM 3anmucu. YToObl ee mpoiTH,

HY)KHO BBECTH UMS, (aMUIINI0, HOMEp TeneoHa WM
rocycnyru IIEKTPOHHYIO MOYTY. ECIU OCTABUTE 11OYTY, BaM [PUAET CChLIKA
g ors s IUIsl NOATBEPIKACHUS. A Ha TeleOH cucTeMa OTHPABISCT KOJ
nmoareep:kacHus. Korga Bel €ro  BBEAETE, BBl TMOJYYUTE
VIPOLLUEHHYIO YUYETHYIO 3alMCh HA FOCYCIyrax.

C ynpoLleHHOH y4eTHOH 3anucbio OONBIIMHCTBO YCIYyr
Oy/yT BaM HEJIOCTYIHBI. 3anucarb pedeHKa B JACTCKUN caj WK
3aPEruCTPUPOBATLCS 10 MECTY JKUTENLCTBA € TAKOH YYETHOMH
3aMHUCBI0 BBl HE CMOXKETE. 3aTO CMOKETE OIJIa4YMBaTh LITPAQHI

['UBJI.

Perucrpaums

3aM0JHUTH JAHHBIC

Cneayrouyii sTan — 3anoJIHUTh MACNOPTHLIE JaHHble W BBecTH HoMep CHUIJIC.
DTO MOMHO CIENaTh MPU MOJYUYECHUH HYIKHOH YCIYTH WM B JIMUHOM KaOMHETE, B pa3aene
«[TepcoHabHBIE JAHHBIEY.

Ceuperenscteo CHUJIC — 310 3eneHas kapTouka, KOTOPYHO BbIIAET [IeHCHOHHBIH
¢doua. ITo HOMepy 3Toi KapThl padoToAaTeNb MIATHT 3a BAC MEHCHOHHBIE OTUMCICHHMS.
Ecnu Bbl padoraere, ckopee Bcero, CHUJIC y Bac yxe ectb. Ecnu HET, YTOUHHTE ¥y
paboTomarensi, KaKk €ro Mmoay4yuTh. BO3MOXKHO, OH Bblaact CHUIIC cam, a moxker,
oTnpaBuT B [TeHCHOHHBII QOHI.

[Tacnopt u CHHJIC — ocHOBHBIE NOKYMEHTHI Ha mopraie rocyciayr. Ho uem
Oonblue AaHHBIX Bbl Jg00aBUTE, TeM OOJbLIE YCIYT CMOKETE MNOay4uuThb. [losTomy
coeryem nobdasute MHH, HOMep aBTOMOOHIA W BOAMTENBCKOrO yaoctosepenus. [1o
MHH Bbl cMOkeTe OMJIauyMBaTh HATOTOBYHO 3a0/KEHHOCTL, @ MO JaHHbIM MAaLUUHbI U
BOJIUTENBCKOTO yaocToepeHus — wrpadul ['UBJ/I.

Ecim BoI yoxe nonyyanu MHH B Hasiororoi, HO 1Mo pykoid y Bac €ro HET, HAKMUTE
cebUIKy «Y3Haii cBoii MHH», u cucrema nokaxket Homep. Eciiu He monmydanu, 00paTtuTech
B Hanoropyw. B Oynymwem MHH nonanodurcs Ha padore uinu eciu OyaeTe OTKPbIBATH
HITL

UToObl MOAB30BATHCS BCEMU JIEKTPOHHBIMHU FOCYCIIYTaMU, MOATBEPANUTE JIMYHOCTh
OJIHMM U3 yI00HBIX CTOCOOOB.

[loaTBepaANTH JHYHOCTH B UEHTpPe 00C/IyKHBAHHUS

Y noprana rocyciyr €ctb MOMOLIHUKNA BHE MHTEPHETA. JTO MOYTOBBIE OTACIEHUSA,
opucel PocrtenexkoMa, MHOrO(QYHKIMOHAJIBHBIE LEHTPbl W HEKOTOpbIE  OaHKH.
[ToaTREpAUTE JTUYHOCTE MOKHO uepe3 HuX. MHpopmauus o0 oducax, rae Bbl MOKETE



MOATBEPAUTE CBOK JIMYHOCTh, JAOCTYMHA MO ccblike «LIeHTpel  oOcny:KUBaHHS.
Buidepute caMblii y100HBIH LEHTP 00CTY;KMBAHMS W NIPUXOAUTE B YAOOHOE BPEMSL.

Bozemute ¢ codoit macnoptr w CHUWJIC, coTpyAHUKM NPOBEpPAT AOKYMEHTHI W
TIOMOTYT TTOTYYHATH TIOATBEPKACHHYIO YUSTHYHO 3aIIHCh.

Ecnu Bbl NOATBEPAMIN JIMHHOCTL B LEHTPE PErUCTPALUM, Bbl MOMKETE 3AXOLUTL B
TvdHBI kKaOuHET Ha catite MHC nalog.ru mo JOrHHY W Naposi TOCYCayT, YTOOBI INATUTh
HAJIIOTH W CJIEJIUTH 33 OJI00PEHNEM HAIOTOBOTO BRIUETA. PETMCTPHPOBATECS OT/IECIBHO HE
HPUAETCA.

MBI pEKOMEHAYEM MOATBEPXKAATE JJHYHOCTE UMEHHO B LICHTPE O0CTYXKHBAHUS. 3TO
caMblfl OBICTPBIA M yAOOHEBIH cmocod. ONHAKO OH HE MHOJOWJAET TEM, KOMY BaKHO
[OJLYYUTb NOATBEKACHHBIA CTATYC HE BLIXOAA M3 A0MA. Lcan 510 Baw cnywail —
MOATBEPANTE JTUYHOCTb THCBMOM.

HO,[[TBep,EI,HTb JJHYHOCTBH NHCBLMOM

Bam oTnpaBAT MHCEMO ¢ KOOM TOATBEPKIEHHA. OOBIYHO OHO W/AET 2-3 HEJENH.
Koraa Bbl ero nonyuure, Hy»KHO OyaeT BBECTH KOJ M3 IIMCbMA HA CaiiTe: B JIMYHOM
KaOWHETE WK Ha CTPAHHLIC TTOATBEPKACHUS INYHOCTH.

Kornaa BEI BBEJIETE KOJI, CHCTEMA TOHMET, UTO BBl — 3TO BBI, H OTKPOET JOCTYN KO
BCEM MOCYCITyram Ha nopTrane.

I101b30BaTLCHA BCEMH IOCYCJAYTAMH

[Tocne moaTREp:KACHUS TUYHOCTH BaM OYAYT AOCTYTHBI BCE YCIAYTH HA MOPTANE.
locyaapcTBO padboTaeT HAO TEM, YTOOBI KaK MOMKHO OOIBIIC FOCYCIYr ObLUIO AOCTYIHO B
AIEKTPOHHOM Bue. HaBepHsIKa BBl 3HAETE, YTO € IMOMONIBIY MOPTAIA MOYKHO OQOPMUTH
zarpaHnacnopt unu omnatuts wrpader T'UBJ/]. Ho ecTh M Oonce peakue yemyra, opo
KOTOPBIE 3HAKOT HEMHOTHEe. Hampumep, mopran moMoraet mnojyuuTh YIOCTOBEPEHHE Ha
MPABO VIIPABICHAS MAJIOMEPHBIMH CY IAMM.

[Toartomy, ecnu Bbl COOMPACTECH OOPATUTHLCA B FOCYIAPCTBCHHBIC OPraHbl, CHAYAIA
TIPOBEPBTE, HET JIM HYKHOH YCITyTH Ha caiite gosuslugi.ru. Eciw €cTh, BBl COKOHOMHTE
BPEMSL.



